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For use of training online platform of information portal of the Center for work 
with immigrants– Door to Bulgaria, project BG EIF 2009/01-02.02 - "Door to 

Bulgaria: One- stop- shop for sustainable integration of immigrants”, integrated 
scheme for grant financial aid for activities implementation aiming introduction 
in the practice of "Common basic principles for immigrant integration policy in 
the EU” and gradual building of capacity for implementation of those activities. 

 

http://moodle.welcometovarna.org/ 

 
With this guide you will get acquainted with basic functions of the 
training platform. It will give answer to the question “How to participate 
in online course?” 
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Step        Registration 
In order to use any of the user functions of this platform, it is necessary to have 
a registration. You can make this registration (1) yourself, and (2) it can also be 
made officially by filling in the documents in the office of the Center for work 
with immigrants.   
 
In case (2), contact your consultant and ask him for your access data in the 
platform (username, password, key for enrolling into a course). You can do 
that at tel. (+359) 052 307 398.  
 
After you have the data you can go to Step 2.   

1
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In order to register by yourself in the platform: 

 

1. Go to the page for registration using the main menu in the top part of 
the site: 
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2. Fill in all the fields in the following form: 
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3. Press the “Create my new account” button and the system will confirm 
your request  with the following instructions: 
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4. Open your e- mail box and look for the following message (if you don’t find 
such message, make sure it isn’t received in the Spam box- according to the 
safety settings of your e- mail box this message could be detected as spam, 

because of the hyperlinks in the contents): 
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5. Click on the indicated link in the middle of the message, in order to 
confirm your registration and you will be automatically transferred to the 
webpage with the following message: 
 

 
 

Congratulations, your registration is completed! 
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Step          Identification (login) in the system 
1. After you registered, with your confirmation of the e- mail the system 
automatically identified you and loaded your profile.   
 
You can verify this in the top right corner, where some of your details are 
visible- name, photo and buttons for profile managing:  
 

 

2
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2. At each next visit you should identify yourself.   
 
You can do this at the same place in the site, where instead of these 
details you will see the fields for your username and password. Enter them 
and press the “Login” button: 
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Step            Selection and enrolment into a course 
1. After you identified in the platform you are able to select a course in 

several ways. The first one is by using the courses index on the home 
page: 

 

3
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2. The second way is to use the main menu in the top part of the site. 

Select Courses > Available courses: 
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With this action the index page for all courses available at the moment will 
open. This page may appear in the following way, which is very similar to the 
look of the index from “Home page”: 
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3. Select the desired course and click on its name, a window for entering 
of enrolment key for the course will open.. 
 
If you don’t have such key, please read the instructions above the key field- 
there is indicated the person from who you can obtain this key: 

 



 

BG EIF 2009/01 «Integrated framework for providing gratuitous financial help for realization of activities aimed to integration into the practice of  
“The common basic principles for immigrant integration policy in the EU” and gradually building of capacity for realization of those activities» 

„A door to Bulgaria: one‐ stop shop for stable immigrant integration” BG EIF 2009/01‐02.02 
   

USER GUIDE 

14
This document is realized with the financial support of the European fund for integration of citizens of third countries, co‐ financed by the European Union. The full responsibility for the document’s contents 

remains with Association “Business Agency” and under no circumstances should this document be regarded as representing the official position of the European Union and the Contract Body. 
 

 

4. Click once on person’s in charge name and his profile page will open, from 
there you can send him short message using the “Send message” button in the 
bottom part of the page: 
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5. You can write a message using the new window which will open 
automatically: 
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6. After you received the enrolment key find the same course in the site 
and enter the key in the field. This key should be entered just once- it isn’t 
necessary to enter it at each next visit. Thereby you already have access to 
the desired course, which could appear like this: 
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7. The titles represent the themes in the lecture.  For example: „Heroic 
song cycle” is a theme from the lecture “Bulgarian folklore”. In order to read 
a theme click on its title and the page with theme’s contents will open: 

 
Congratulations, now you know how to read the lectures in this platform! 


